Exporting 2010 Tier Il Record(s) to 2011 Tier Il Submit

- Open 2010 Version of Tier Il Submit
- From the “File” Menu, select Import/Export
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Choose “Current Record” (for one facility), “Found Set” for a select group of records, or “All Records” for all records in the database
Select “Export Files”
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Select one file in the folder containing all the files to be imported.
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Select the destination where the file will be saved
Name the file
Select “Save”
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When the message appears that “Export process is complete”, select “OK”
Close the dialog box

r25ubmit2010 - [Tier2Navigator]

W L Scripts Help

rt started at:12/15/2011, 1:01:53 PM
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Tier2Contacts file was exported.
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Open Tier2 Submit 2011
Select “Start Tier2 Submit”
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Welcome to Tier2 Submit 2011 !

mrmn Tier2 Submit is the personal computer software program that
helps facilities electronically repart Tier Il information for
Tl IRANT Section 312 of the Emergency Planning and Community
susMIT Right to Know Act (EPCRA).
In addition to providing data fields for the information required under EPCRA, this
program also provides data fields (marked by a red X) to allow you to submit additional
information required by States, as well as data fields for information desired by some
States but not required by regulation. After you choose your state abbreviation from the
pull down menu on the first screen, the program will load any data fields specific for your
State.

Facilities can find information about Federal Tier |l requirements as well as individual

State requirements at EPA Tier Il Webpage

If you need help while operating Tier2 Submit or if you need assistance submitting your
Tier Il information click the Help button at the top of any module for the User's Manual.

Start Tier2 Submit
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From the “File Menu” select “Import/Export
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Choose “Import Files” (if multiple files were exported from the 2010 version, select “Batch (Multiple File) Import”
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[ Batch (Multiple File) Import
Select one file in the folder containing all the files to be imported.
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Browse to the file location of the exported 2010 record
Select “Open”
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A message will appear when the import is complete
Choose “OK”
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Import started at: 12/15/2011, 1:08:07 PM

Close | Files unzipped.

Tier2Facilities file was imported.

Tier2Contacts file was imported.

Tier2Chemicalsininventory file was imported.

Tier2FacilitylD file was imported.

“*NOTE*** Tier2SitePlanLink file was NOT imported. (The file was not present)
Tier2ContactsLink file was imported.

Tier2ZCheminvLocations file was imported.

**NOTE*** Tier2ZChemInvMixtures file was NOT imported. (The file was not present)
Tier2Phone file was imported.

Message

Import is complete.
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Select “Close” to complete the Import

hemicalsininventory file was imported.
Tier2FacilitylD file was imported.

“*NOTE*** Tier2SitePlanLink file was NOT imported. (The file was not present)
Tier2ContactsLink file was imported.

Tier2ZCheminvLocations file was imported.

“*NOTE*** Tier2CheminvMixtures file was NOT imported. (The file was not present)
Tier2Phone file was imported.
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The import process is complete. Make any changes to the 2011 information necessary to accurately reflect the Facility(ies) or Chemical(s) in

Inventory before validating the record and preparing the submission for the State, Local Emergency Planning Committee and local emergency
responders.
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